
Iteso Welfare Association – UK  
Charity No: 1078300 | St Luke Community Centre 
89, Tarling Road | London, E16 1HN | M: +4479 5437 0422 

1 
 

 

Vacancy Announcement 

Background and job purposes  

Iteso Welfare Association (IWA UK), is a registered Charitable Incorporated Organisation No: 

1078300. It was established in 1991 to achieve a vision of a united and prosperous community 

of Iteso in the UK, Africa and elsewhere. Our mission is to unite and empower the Iteso and 

other marginalized communities in the UK and in Africa through economic, social, cultural, 

scientific, and technological advancement.  

IWA UK has an ambitious 5-year strategic plan running from 2016-2020. The plan seeks to 

ensure community cohesion and engagement, reduce poverty and inequality, improve health 

and wellbeing, improve education and employability, and promote culture, art and language of 

the Iteso. It also seeks to promote and support the use and adoption of science and technology 

as well as promote and support environmental protection in Uganda.  

To implement this plan, IWA UK is looking for an enthusiastic people to provide leadership to 

the programmes of the Charity on a voluntary basis. The following positions are available.  

Finance and Administration Officer: Ref IWA 2016-08-01 

Coordinator, Welfare and Inter-Community Relations: Ref IWA 2016-08-02 

Coordinator, Economic Projects: Ref IWA 2016-08-03 

Coordinator, Health: Ref IWA 2016-08-04 

Coordinator, Education: Ref IWA 2016-08-05 

Coordinator, International Development: Ref IWA 2016-08-06 

Coordinator, Natural Resources Management (NRM): Ref IWA 2016-08-07 

Coordinator, Culture: Ref IWA 2016-08-08 

Coordinator, Children and Youth: IWA 2016-08-09 

Coordinator, Information and Communication Technologies: IWA 2016-08-10 

 

An application letter explaining your plans for the department should be submitted to 

Executive Director, IWA UK on email: igulotp@gmail.com.  

 

Posted:  31/8/2016 

Closing:  7/9/2016  

Interview:  8-9/9/2016 

Start:   11/9/2016 

 

The post holders will fulfil the duties and responsibilities summarised below. 

  

mailto:igulotp@gmail.com
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Job description 

Finance and Administration Officer: Ref IWA 2016-08-01 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly budget for the 

organisation   

2. Liaise with other departments to prepare department budgets 

3. Support departments to prepare department budgets   

4. Ensure recruitment of staff and volunteers to support the 

organisation achieve its goals  

Implementation  1. Make payments promptly and ensure accountability of 

organisational resources as per IWA financial management 

policies  

2. Procure logistics necessary for organisational operations 

3. Safe guard charity funds and ensure compliance with financial 

regulations 

4. Manage human resources  

5. Maintain human resource records as IWA human resource 

policies  

6. Maintain a list of inventory and assets for IWA  

7. Liaise with the auditors to prepare annual financial reports and 

charity accounts 

Resource 

mobilisation 

1. Support colleagues in raising funds by participating in preparing 

funding proposals  

Monitoring and 

evaluation  

1. Collect and store financial data for all IWA activities  

2. Prepare periodic financial reports for IWA  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Welfare and Inter-Community Relations: Ref IWA 2016-08-02 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  
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Function  Roles  

 

3. Liaise with other departments to harmonise plans 

Implementation  1. Organise activities to ensure the welfare of members 

2. Lead in supporting members in difficult circumstances  

3. Lead in the establishment of IWA welfare fund 

4. Organise training activities to improve the welfare of members  

5. Coordinate with other communities  

6. Represent IWA in the activities of other communities  

7. Promote inter-community good relations 

Resource mobilisation 1. Ensure proposal are written to raise funds for achieving the 

goals and objectives of department  

2. Liaise with the other colleagues to ensure preparing of 

fundable projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Economic Projects: Ref IWA 2016-08-03 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans 

Resource 

mobilisation 

1. Ensure proposal are written to raise funds for achieving the 

goals and objectives of department  

2. Liaise with the other colleagues to ensure preparing of fundable 

projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Implementation  1. Provide members with information on economic opportunities  

2. Organise activities to sensitise members and communities on 

economic opportunities  

3. Initiate activities to improve IWA’s financial base aimed at 

sustaining IWA’s activities 
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Function  Roles  

 

4. Spearhead the establishment of a savings scheme for members 

in the UK 

5. Conduct skills training to improve the employability of 

members  

6. Spearhead efforts to promote agro-processing activities in Teso 

7. Spearhead efforts to conduct research on ways to improve 

livelihood activities in Teso 

8. Promote cooperatives and support communities in Teso to join 

cooperatives and savings schemes 

9. Spearhead efforts to establish a micro finance institution in 

Teso to boost economic activities in the region  

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Health: Ref IWA 2016-08-04 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans 

Implementation  1. Provide information and sensitise members on different health 

issues   

2. Organise training activities to improve the health of members  

3. Coordinate with other charities engaged in health activities   

4. Make sure people with long term illnesses are supported  

5. Represent IWA in health related activities of other 

communities  

6. Lead in implementing health projects initiated by the IWA 

7. Carry out research on ways to improve the health of members 

and communities in Teso 

Resource mobilisation 1. Ensure proposal are written to raise funds for achieving the 

goals and objectives of department  

2. Liaise with the other colleagues to ensure preparing of 

fundable projects 
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Function  Roles  

 

3. Support the Project Coordinator in preparing proposals for 

funding 

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Education: Ref IWA 2016-08-05 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans 

Resource 

mobilisation 

1. Ensure proposal are written to raise funds for achieving the 

goals and objectives of department  

2. Liaise with the other colleagues to ensure preparing of 

fundable projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Implementation  1. Provide members with information on educational 

opportunities  

2. Support members advance their educational attainment 

3. Conduct training activities to improve employability of 

members  

4. Organise games and sports events to develop talent among our 

young people  

5. Support groups in developing games and sports activities   

6. Promote and support vocational education activities in the UK 

and in Teso 

7. Organise career guidance and mentorship in schools in Teso to 

inspire our young generation to succeed 

8. Promote and support science education in Teso 

9. Liaise with the Coordinator, Culture to promote training in 

Ateso language  

10. Carry out research on ways to improve the education of 

members and communities in Teso 
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Function  Roles  

 

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, International Development: Ref IWA 2016-08-06 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans 

Resource 

mobilisation 

1. Ensure proposal are written to raise funds for achieving the goals 

and objectives of department  

2. Liaise with the other colleagues to ensure preparing of fundable 

projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Implementation  1. Organise exchange visits between professionals in the UK and 

those in Uganda  

2. Organise for the placement of volunteer in Uganda to acquire 

international experience and promote friendship and cross 

cultural relations 

4. Liaise with Coordinator for education to promote educational 

activities in Teso 

5. Liaise with the Coordinator for Health to promote health 

activities in Teso 

6. Liaise with Coordinator for Economic projects to promote 

economic activities in Teso  

7. Liaise with Coordinator for Culture to promote cross cultural 

relations between IWA UK and IWA Uganda and other cultural 

institutions 

8. Liaise with the Coordinator for Natural Resource Management 

to promote environmental activities in Teso   

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  
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Function  Roles  

 

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Natural Resources Management (NRM): Ref IWA 2016-08-07 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans 

Implementation  1. Sensitise communities on the environment matters 

2. Work with other partners to advocate for the protection in Teso  

3. Spearhead the establishment of an environment fund to support 

environmental activities in Teso 

4. Spearhead the establishment of a botanical garden in Teso to 

promote environment protection and learning  

Resource 

mobilisation 

1. Ensure proposal are written to raise funds for achieving the 

goals and objectives of department  

2. Liaise with the other colleagues to ensure preparing of fundable 

projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

4. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Culture: Ref IWA 2016-08-08 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  
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Function  Roles  

 

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans 

Implementation  1. Establish a cultural centre in the UK to promote the culture of 

Iteso 

2. Organise cultural events in the to promote the culture of Iteso 

3. Organise training to develop the skills of members in the UK in 

Ateso language  

4. Liaise with the Welfare Coordinator to promote the 

involvement of elders in the activities of the charity  

5. Make sure the history, culture, art and language of Iteso is 

documented  

6. Promote Ateso music and Musicians from Teso  

Resource 

mobilisation 

1. Ensure proposal are written to raise funds for achieving the 

goals and objectives of department  

2. Liaise with the other colleagues to ensure preparing of fundable 

projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  3. Minimum of degree in a relevant academic field  

4. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Children and Youth: IWA 2016-08-09 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans 

Implementation  1. Make sure the needs of young are taken care off by IWA 
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Function  Roles  

 

2. Liaise with the Coordinator for Welfare to ensure the welfare of 

children and youth  

3. Liaise with the Coordinator for health to make sure the health 

needs of children and youth are met 

4.  Liaise with the Coordinator for Education, to make sure that the 

education needs of children and youth are met 

5. Organise games and sport activities to promote talent and health 

of young people  

6. Liaise with the Coordinator for Culture to organise activities to 

teach children and youth Ateso and other cultural aspects of the 

community 

Resource 

mobilisation 

1. Ensure proposal are written to raise funds for achieving the goals 

and objectives of department  

2. Liaise with the other colleagues to ensure preparing of fundable 

projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

Coordinator, Information and Communication Technologies: IWA 2016-08-10 

Function  Roles  

 

Leadership  1. Provide overall leadership to the department  

2. Take overall responsibility for the achievement of department 

goals and objectives  

Planning 1. Prepare annual, quarterly and monthly work plans for the 

department  

2. Prepare annual, quarterly and monthly budgets for the 

department  

3. Liaise with other departments to harmonise plans  

Implementation  1. Establish and maintain a multi-purpose e-learning platform to 

promote the education in Ateso in the diaspora and other skills  

2. Establish and maintain an online membership management 

system to increase membership and improve its management   

3. Establish and maintain an online financial management system 

to improve resource mobilisation  

4. Maintain an interactive website as a centre of interaction for 

Iteso across the world  
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Function  Roles  

 

5. Regularly update information on the website to make it relevant 

to users 

6.  Support colleagues in ICT matters and  

7. Promote social interaction through the use of ICT platforms  

Resource 

mobilisation 

1. Ensure proposal are written to raise funds for achieving the 

goals and objectives of department  

2. Liaise with the other colleagues to ensure preparing of fundable 

projects 

3. Support the Project Coordinator in preparing proposals for 

funding 

Monitoring and 

evaluation  

1. Prepare a plan for monitoring and evaluation of department 

activities  

2. Collect and store data for the activities conducted by the 

department  

3. Prepare periodic reports as may be requirement  

Other duties  Perform other duties assigned by your supervisor  

Qualifications  1. Minimum of degree in a relevant academic field  

2. Minimum of 2 years’ experience in a similar field  

 

 

 

 

 

 

 

 

 

 

 

 

 

 


